MASSANUTTEN POLICE DEPARTMENT

1735 Massanutten Drive Massanutten , Va. 22840

540-289-9431

FAX:540-289-9531

Job Description / Qualifications

Position: Police Officer
Education ( Minimum requirement)
Must have high school diploma or equivalent.
Physical Ability
Officers must have a high level of physical ability such as but not limited to: entry/exiting of patrol vehicle quickly, lifting or
dragging heavy objects, going over/under obstacles, crawling in confined spaces, balancing on uneven/narrow surfaces, using
body force to gain entrance into locked places, negotiating wooded and/or steep mountainous terrain and etc.

Pre-Employment Standards
Must be 21 years of age or older.
Must be able to meet or exceed DCJS pre-employment standards.
When applicable, be able to satisfactorily complete the DCJS basic law enforcement-training curriculum and/or be able to
continue to meet DCJS in-service training requirements. When applicable, be able to satisfactorily complete any other required
training as assigned by the Chief of Police.
Must be able to pass extensive background investigation, drug screening, polygraph, physical fitness and be bondable.
Non-Certified candidates may be offered employment for the position of Police Officer based several conditions such as; new
hire will be required to attend and pass all the training. Non-certified candidates that have to be sent to the required schools would
need to sign a 3-year contract. The contract requirement form will explain the details.

Ethics
Officers must meet and maintain the following characteristics such as but not limited to: honesty, reliability, interpersonal skills
& integrity.
Be able to exercise good judgment and use common sense when in the performance of police related duty.
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NOTICE
Since law enforcement officers are required to enforce the law and they are exposed to certain temptations to show favoritism, corruption, or
unlawful monetary gain, it is necessary that officers exhibit a history and characteristics of honesty, reliability, and ability to manage personal
finances, interpersonal skill, and integrity.
Additionally, law enforcement officers are frequently placed in a position of physical and mental stress. Therefore, a history of mental or
physical disability may be grounds for denying employment; or, these factors might be a consideration in the hiring process. Applicants posing
a substantial risk of injury to themselves, other officers, and the public are at substantial disadvantage in the hiring process.
MPD will not accept nor maintain employment of an applicant if that applicant performs any services that are considered to be a conflict of
interest.

Communication
Communicate effectively and coherently over all applicable law enforcement and departmental communication devices.
Be able to effectively communicate in many different environments such as but not limited to: calls for service, court, civil depositions and
etc.

General Law Enforcement Functions
Conduct regular patrols of Massanutten Village and all properties that are of concern to the MPD.
Perform routine daily maintenance on department vehicles and equipment as assigned by superiors.
Perform routine police tasks including but not limited to: traffic control, accident investigation, risk management, and observance of the
project for breaches of law, ordinances and community regulations.
Assist snow removal crew and outside agencies when applicable.
Respond to and investigate all calls for service, submit all proper and accurate paper work and conduct follow ups when applicable to include
gathering statements from but not limited to: witness’s, offender’s, victims and etc.
Perform daily activities and/or assignments that are assigned by the Chief of Police or his designee.
Be able to perform rescue functions at emergency scenes such as but not limited to: first aid, evacuating people & etc.
Operate an emergency vehicle in both daylight & night time hours in normal patrol & during emergency situations while following Standard
Operating Procedures.
Be able to endure verbal & mental abuse when confronted with hostile views & opinions of suspects, victims, complainants & etc. in an
antagonistic environment.
Be able to affect an arrest while using good judgment, police related equipment and following departmental Standard Operating Procedure.
Be able to read, prepare & comprehend legal and non-legal documents such as but not limited to: Virginia uniform summons, affidavits,
warrants, criminal complaints, reports & etc.

Miscellaneous
Must be available for contact at all times for emergencies unless specified otherwise by the Chief of Police or his designee.
Be available to work rotating shifts & conduct special job functions when necessary.
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GENERAL LAW ENFORCEMENT OFFICER ESSENTIAL JOB FUNCTIONS
1.

Effect an arrest, Forcibly if necessary, using handcuffs and other restraints; subdue resisting suspects using
maneuvers and weapons and resort to the use of hands and feet and other approved weapons in selfdefense.

2.

Prepare investigative and other reports, including sketches, using appropriate grammar, symbols and
mathematical computations.

3.

Exercise independent judgment in determining when there is reasonable suspicion to detain, when probable
cause exists to search and arrest and when force may be used and to what degree.

4.

Operate a law enforcement vehicle during both the day and night; in emergency situations involving
speeds in excess of posted limits, in congested traffic and in unsafe road conditions caused by factors such
as fog, smoke, rain, ice, and snow.

5.

Communicate effectively and coherently over law enforcement radio channels while initiating and
responding to radio communications.

6.

Gather information in criminal investigations by interviewing and obtaining the statements of victims,
witnesses, suspects and confidential informers.

7.

Pursue fleeing suspects and perform rescue operations which may involve quickly entering and exiting law
enforcement patrol vehicles; lifting, carrying and dragging heavy objects; climbing over and pulling up
oneself over obstacles; jumping down from elevated surfaces; climbing through openings; jumping over
obstacles, ditches and streams; crawling in confined areas; balancing on uneven or narrow surfaces and
using body force to gain entrance through barriers.

8.

Load, unload, aim and fire from a variety of body positions handguns, shotguns and other agency firearms
under conditions of stress that justify the use of deadly force and at levels of proficiency prescribed in
certification standards.

9.

Perform searches of people, vehicles, buildings and large outdoor areas which may involve feeling and
detecting objects, walking for long periods of time, detaining people and stopping suspicious vehicles and
persons.

10. Conduct visual and audio surveillance for extended periods of time.
11. Engage in law enforcement patrol functions that include such things as working rotating shifts, walking on
foot patrol and physically checking the doors and windows of buildings to ensure they are secure.
12. Effectively communicate with people, including juveniles, by giving information and directions, mediating
disputes and advising of rights and processes.
13. Demonstrate communication skills in court and other formal meetings.
14. Detect and collect evidence and substances that provide the basis of criminal offenses and infractions and
that indicate the presence of dangerous conditions.
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ESSENTIAL JOB FUNCTIONS CONTINUED
15. Endure verbal and mental abuse when confronted with the hostile views and opinions of
suspects and other people encountered in an antagonistic environment.
16. Perform rescue functions at accidents, emergencies and disaster to include directing traffic for
long periods of time, administering emergency medical aid, lifting, dragging and carrying people
away from dangerous situations and evacuating people from particular areas.
17. Process and transport prisoners and committed mental patients using handcuffs and other
appropriate restraints.
18. Put on and operate a gas mask in situations where chemical munitions are being deployed.
19. Extinguish small fires by using a fire extinguisher and other appropriate means.
20. Read and comprehend legal and non-legal documents, including the preparation and processing
of such documents as citations, affidavits and warrants.
21. Process arrested suspects to include taking their photographs and obtaining a legible set of
inked fingerprint impressions.
22. Candidates must meet the minimum employment criteria set forth in Section 15.2-1705 of the
Code of Virginia. Eligible candidates for the position of police officer shall:
23. (i) be a citizen of the United States
24. (ii) be required to undergo a background investigation including fingerprint-based criminal
history records inquiries to both the Central Criminal Records Exchange and the Federal Bureau
of Investigation;
26. (iii) have a high school education or have passed the General Educational Development exam;
27. (iv) possess a valid Virginia driver’s license;
28. (v) undergo a physical examination, subsequent to a conditional offer to employment,
conducted under the supervision of a licensed physician.
NOTE:
The successful applicant must be able to perform ALL of the above essential job functions of an
police officer, unassisted, and at a pace and level of performance consistent with the actual job
performance requirements. This requires a high level of physical ability to include vision, hearing,
speaking, flexibility and strength.
APPLICATON INSTRUCTIONS
Enter ALL information onto the application which is applicable to you. If more space is needed for any reason, enter
the information on the Supplemental Information Sheet provided. Print a copy of the application for your records.
Submit the application using the Submit button at the end of the application. If you are interviewed for a position,
complete the Authorization to Obtain Information form, have it notarized and bring it with you to the interview.
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MASSANUTTEN POLICE DEPARTMENT

1735 Massanutten Drive Massanutten , Va. 22840

540-289-9431

FAX:540-289-9531

APPLICATION FOR EMPLOYMENT –
Full Legal Name:

(Last, First, Middle Name and Suffix)

Date of Birth

Social Security Number
State

Driver's License NO.

Height

Weight

Hair color

Eye color

Same as physical address

Mailing Address:

Physical Address:

E-mail:

Business Phone:

Home Phone:
A. Highest grade completed:

Police Officer

EDUCATION
1

2

3

5

4

6

7

8

9

10

11

12

Name and Address of High School:
If you did not complete high school, do you have equivalency diploma ?
Number of years of post high school education:
Name and Location of Institution

1

2
Hours

3

Yes
4

5

Degree

6

No
7

Major or Specialty

Minor

If you expect to complete your education program in the near future, indicate what type of degree and when you expect to receive it

REFERENCES

List names and address of three people not related to you who would know your
qualifications:
NAME
ADDRESS

Do you have experience with working with computers ? Yes
No Explain:
License (other than Driver’s), certificates or other authorization to practice a trade or
profession: TYPE
LICENSE NUMBER
EXPIRATION DATE
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TELEPHONE

LICENSE GRANTED BY

EXPERIENCE
Please describe all paid, military and applicable voluntary experiencestarting with the most recent. You may list significantly
different jobs within the same organization as separate items.
May we contact your present supervisor ?
No
Yes

Job Title:

Duties:

Employer:
Address:
Phone:

Number and type of employees supervised:

Type of Business:

Equipment used:

Supervisor:
Salary: (start)

(finish)

Dates from

to

Reason for leaving:
Name if different from present:
Duties:

Job Title:
Employer:
Address:

Number and type of employees supervised:

Phone:

Equipment used:

Type of Business:
Supervisor:
Salary: (start)

(finish)

Reason for leaving:
Name if different from present:

Dates from

to

Job Title:

Duties:

Employer:
Address:
Phone:

Number and type of employees supervised:

Type of Business:

Equipment used:

Supervisor:
Salary: (start)

(finish)

Dates from

to
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Reason for leaving:
Name if different from present:

EXPERIENCE

Job Title:

Duties:

Employer:
Address:
Phone:

Number and type of employees supervised:

Type of Business:

Equipment used:

Supervisor:
Salary: (start)

(finish)

Dates from

to

Reason for leaving:
Name if different from present:
Duties:

Job Title:
Employer:
Address:

Number and type of employees supervised:

Phone:

Equipment used:

Type of Business:
Supervisor:
Salary: (start)

(finish)

Dates from

to

Reason for leaving:
Name if different from present:

Job Title:

Duties:

Employer:
Address:
Phone:

Number and type of employees supervised:

Type of Business:

Equipment used:

Supervisor:
Salary: (start)

(finish)

Dates from

to
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Reason for leaving:
Name if different from present:

MISCELLANEOUS
Are you willing to accept employment which may require you to travel ?

Yes

No

If no, explain:

Employment may require possible shift work of daylight hours and night time hours, holidays, unscheduled time and etc. Do you
have any reason why you would not be available to work the required hours ?
Explain:
Yes
No
Will you accept employment which is:

Full Time
Part Time
Either full or part time
For purposes of compliance with section 40.1-11.1 of the Code of Virginia, entitled “Employment of Illegal Immigrants,” are you
legally eligible for employment in the United States ?
Yes
No
(You are legally eligible for employment if you are a United States citizen or if you have an appropriate permit to work in the
United States issued by the U.S. Department of Justice or U.S. Department of Labor.)
If yes, please explain
Have you ever been convicted of a moving traffic violation(s) ?
Yes
No

Have you ever been convicted of a crime (misdemeanor or a felony) ?

Yes

No

If yes, please explain

Use this space for any additional information you think would help us evaluate your application, including training, seminars,
workshops or special achievements:, hobbies etc

If you were to be employed, when will you be available to start work ?
Employees and applicants for employment shall be afforded equal opportunity in all aspects of employment without regard to race,
color, religion, national origin, sex or age.

CERTIFICATION
firm that the information contained in this application is true and complete and authorize the company and/or its agent to use any
and all means necessary, including the referral of my application to a consumer reporting agency or agencies, to verify the above
information. I understand that any false statement on this application may be considered as sufficient cause for rejection of this
application, or for dismissal if such false statement is discovered subsequent to my employment. I understand that I can resign
anytime and for any reason and the company may release me at anytime and for any reason. I understand that my at - will status
can only be modified by a document in writing signed by the Administrator or President of the company.
Date:

Applicant’s Signature (Entering your name below constitutes a written signature):
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SUPPLEMENTAL INFORMATION
Enter any other information which you deem essential to this application in the space below.

When submitting by e-mail, please enter
"Police Application" in the Subject Line.
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Print Form

Submit Application

MASSANUTTEN POLICE DEPARTMENT
Authorization to Obtain Information

I authorize the Massanutten Police Department and/or the Rockingham County Sheriff’s Department to perform a background
investigation in connection with my application for employment with the Massanutten Police Department. This investigation may
include information as to my credit, schools attended, police convictions, Division of Motor Vehicle records, personal references,
professional references, previous employers, present employer, and other appropriate sources.
I authorize the release of any information the Massanutten Police Department and/or the Rockingham County Sheriff’s
Department may request from the above sources. A copy of this release shall be as valid as the original document. I also
understand and agree that all information received by the Massanutten Police Department and/or the Rockingham County Sheriff’s
Department in connection with this application and background investigation is confidential and shall not be disclosed to me.

(Applicant Print Name)

(Applicant Signature)

On this

day of

, 20

(Name)
whose name is signed to the foregoing instrument, personally appeared before me, acknowledged the foregoing signature to be
his/her, and having been duly sworn by me, made oath that the statements made in the said instrument are true.

My commission expires:

(Notary Public)

